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Welcome Letter 

 

Dear Student, 

 

It is with great joy and warm greetings that we welcome you to the Alhamd family. Your admission marks the 
beginning of an inspiring journey of knowledge, personal growth, and spiritual enrichment. 

At Alhamd Islamic University, we strive to integrate academic excellence with the eternal guidance of the 
Holy Qur’an and the noble example of the Prophet Muhammad صلى الله عليه وسلم. We believe that true education nurtures 
not only the mind, but also the heart and soul—preparing individuals to serve their profession with integrity, 
their community with sincerity, and their Creator with devotion. 

Our vision is to be a leading center of higher learning, offering programs that meet the evolving needs of our 
nation and the global community, while remaining rooted in Islamic moral principles. Through modern 
teaching methods, research, and skill development, we aim to prepare you for both the opportunities and 
the challenges of the contemporary world. 

We encourage you to fully engage in your studies, participate in university life, and make the most of the 
academic and personal development opportunities available here. Remember, your time at AIU is not just 
about obtaining a degree—it is about shaping a purposeful life that benefits society and upholds the values of 
Islam. 

On behalf of the University administration, faculty, and staff, I extend my heartfelt congratulations once 
again. We look forward to witnessing your achievements in this new chapter of your life. May Allah grant you 
success in all your endeavors. 

 

Welcome to Alhamd Islamic University – where faith, knowledge, and service unite. 

 

Sincerely, 
Muhammad Naeem 
Registrar 
Alhamd Islamic University 
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Student Guidebook 
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University Calendar: 
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University Map: 

 

Department contacts: 
Coordinator  

Student Affair 03331535317 

Examination Office 03331535341 

Finance Office 03327895335 

 

  



Page | 7  
www.aiu.edu.pk  

Rules & regulations 
  

1. Semester Scheme  
ALHAMD Islamic University follows the semester system wherein The Spring and The Fall semesters 
commence in March and August respectively, each comprising a period of eighteen weeks i.e. sixteen weeks 
of classroom studies, and two weeks of examination.  

Induction of Winter Semester is subject to the need as it arises.  However, this particular semester covers a 
shorter span of time, i.e. from December (on the conclusion of the Fall Semester) to February (prior to the 
commencement of the Spring Semester). Excerpt of the Academic calendar giving exact dates of 
commencement/completion of each semester are displayed on the notice board. Such excerpts also provide 
information regarding dates for supplementary activities such as, seminars, guest-speaker sessions, and field-
visits which are academically planned for the semester.  

  

2. Attendance Rule  
Although the students are categorically motivated to attend cent-percent lectures and laboratory work 
pertaining to their courses of study yet at least 75% of the total lectures/lab work for each course is 
acceptable for appearance in the examination. It contributes the 10% of the total marks per subject.  
  

3. Change in Courses  
Once registered for a semester, students may add or drop courses only with the approval of their Deans and 
in compliance with the prescribed procedures and time-constraints. Courses dropped during such a period 
are not shown on the semester results.   
  

4. Grading System  
Depending strictly upon academic performance, students are awarded grades A+, A, A-, B+, B, B-, C+, C, C-, 
D+, D, F, I, W for each course. These grades indicate the following levels of achievement.  

  
A  Excellent  
B  Good  
C  Adequate  
D  Minimum Acceptable  
F  Fail  
I  Incomplete  

W  Withdrawn  
  
The Grade Point Average of a particular course is calculated by the formula as follows:  

GPA = ((M-50)/12) + I where M is the marks obtained in a particular course and 86 > = M >=50  
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The grade and the threshold levels in terms of marks for each letter grade are given below:  

 
Grade                               Marks        GPA      
A+        90 or above      4.00  
A        86-89                               4.00  
A-         82-85        3.67-3.92  
B+        78-81        3.33-3.58  
B        74-77        3.00-3.25   
B- 70-73        2.67-2.92  

C+        66-69     2.33-2.58   
C- C       62-65   2.00-2.25  
D- 58-61        1.67-1.92  
D+        54-57        1.33-1.58  
D        50-53        1.00-1.25 
F        49 or below      0.00  
The Grade Point Average calculation ensures a continuous scale for the respective grade. The grade issued by 
AIU will be considered as ‘Final’. Two types of average will be computed to determine the grade obtained by 
each student i.e. the Semester Grade Point Average (SGPA) and the Cumulative Grade Point Average (CGPA).   

  
Grade Point Average (GPA) Computation:  

GPA =        Sum over all courses in a Semester (Course Credit Hours x Grade Point Earned)  

 
Total Semester Credit Hours  

  
Cumulative Grade Point Averages (CGPA) Computation:  

CGPA =          Sum over all taken courses in all Semesters (Course Credit Hours x Grade Point Earned)  

   
Total Credit Hours taken in all Semesters  

  
    

5. Registration Schedule  
Students have to register for their courses during the period specified for the purpose before the 
commencement of a semester. Prior to the beginning of every semester the Registrar Office will notify the 
registration deadline. Requests for late registration, spelling out valid reasons may be entertained by the 
Rector till the end of the third week of a particular semester. However, such students would need to pay a 
late fee equivalent to Rs. 500/- per day.  

   

6. Withdrawal from Courses  
Students may withdraw from one or more courses with the approval of the Dean between the 04-06 week of 
a semester. In such cases however, grade W would appear on their transcripts. Any withdrawal after the 06 
week wraps up with Grade F in connection with the withdrawn course.  
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7. Incomplete ‘I’ Grade  
An ‘I’ Grade would be given to the students in a course if:  

1. They could not appear in the final examination due to valid medical reasons.   
2. They did not comply with course requirements within the prescribed time-limits, and the instructor 

were convinced that it owed to the circumstances beyond their control, and that only a minor 
component of the course was outstanding.  

The unsettled requirement in such cases is to be dealt with during the first two weeks of the next semester, 
and the responsibility to make arrangements for the purpose with their instructors would lie on part of the 
students themselves. Failing this the ‘I’ Grade would be demoted to Grade ‘F’. The students acquiring Grade 
‘I’ cannot be reregistered for a course in which they secured ‘I’ Grade. In such a case the grade point average 
of a student for the semester is calculated excluding the ‘I’ Grade, is further re-calculated when a regular 
grade has been achieved by the student in aforesaid course.   

  

8. Repeating Courses  
Courses in which students secure ‘F’ Grade, and which are a requirement for the degree, have to be repeated 
in entirety. They may choose a substitute course only if there exists an alternative in the curriculum. Students 
can repeat the courses for which they obtained ‘D+’ or ‘D’ Grade on the condition that they would 
accomplish such repetition within 3 semesters following the semesters in which they obtained above 
mentioned Grades. In case of repeated courses, all Grades achieved by the students would appear in their 
transcripts. However, only the latest Grade would be counted for the Cumulative Grade Point Average.  

  

9. Interruption of Studies  
If a student interrupted the study programs for a period longer than one semester then, upon his return, all 
the credits previously earned by him at the institution would be evaluated by the Dean to determine their 
relevance to the changes made in the curriculum; if any change were made at all. Under such conditions the 
students might be required to modify their degree plan to ensure conformity to the latest version of the 
curriculum.   

  

10. Mechanism of Assessments and Examinations  
All courses comprise formal weekly lectures including tutorials, laboratory work, discussion sessions and 
seminars.  

Some courses involve project/field-work with demonstration and/or written presentation.  

Midterm examinations will be conducted in the middle of each semester. Similarly, final semester 
examinations will commence at the end of every semester in compliance with the rules and regulations 
described above.  
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11. Assignments and Test Schedule  
For assignments & quizzes unit will be credit hour, student will be responsible to submit the assignments & 
quizzes as per mentioned criteria  

  

S#  DescripƟon   Credit hour  

1  1st  assignment    11  

2  1st  assignment  submission to teacher   16  

3  2nd   assignment    21  

4  1st Quiz  25  

5  2nd   assignment submission to teacher  26  

6  3rd assignment    31  

7  3rd assignment submission to teacher  36  

8  4th assignment   41  

9  2nd Quiz  45  

10  4th assignment submission to teacher  46  
  
All the assignments should be hand written and in following format:  

1. Title page   
2. Acronym & Abbreviations   
3. Table of Content  
4. Assignment Matter Presentation  

a. Introduction  
b. Body  
c. Conclusion  

5. Bibliography   
6. Teacher`s Remarks  

  

Suggestions, Questions, Problems and Falling Behind  
If you have any problems or feel like you are falling behind, please contact course teacher.  It is your 
responsibility to recognize problems as early as possible, so we can work together to keep you progressing. 
Feel free to email teacher or visit during office hours if your comment is more private.  

We welcome suggestions and questions. We encourage you to post these in the AIU “Questions” and 
“Feedback” forums, so we can all share in the discussion.  

  

Some highlights are presented to emphasize importance  
Absolute adherence to the code of conduct is demanded of the instructor, teaching fellow, and students. This 
means that no matter the circumstance any misconduct will be reported to AIU University.  
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While students are encouraged to discuss course materials, no collaboration is allowed on homework. 
Specifically, you may discuss assignments and projects verbally, but must write up alone. In addition, any 
discussion should be documented. An example on the assignment would be "Thanks to Javed for giving me a 
hint how the computer works." Another important example is citing a source; this could be "This information 
was adapted from www.aiu.edu.pk"  

If any student does not understand these terms or any outlined in The Academic Code of Conduct, it is 
his/her responsibility to talk to the instructor or teaching fellow.  

  

But What If I Cannot Submit Homework or Complete my Midterm or 
Final?  
What if…?   It’s simply too bad. Would your teacher accept such an excuse?  

Do NOT wait till the last minute to do your assignments or take your exam.  As all computing professionals 
know, online systems rarely are 100% reliable and unexpected events can occur.  

 You must do your assignments and exams early enough to allow for unforeseen problems with coding, team 
management issues and online submission. AIU being down is not a valid excuse. Plan to submit your work at 
least one day before it is due.  

  

Academic Honesty, Integrity and Cheating  
All of your and your team’s work must be original & Assignments should submit in APA referencing format.  

  

Cheating Hurts  
 Your integrity and reputation  
 Your knowledge and skill set, when you don’t learn what you need for this and future classes 

Employers, when you haven’t deeply learned what you should have  
 Your teammates, who cannot trust you to participate effectively, or in general  
 Your classmates, who feel terribly frustrated that you are unfairly taking advantage, which negates 

much of their hard efforts  
 AIU reputation with employers, current students, potential new students, and you  
 Your instructor’s trust in you, and opinion of you  

AIU students are expected to follow published guidelines on academic honesty and integrity. You must 
acquaint yourself with these policies before submitting any assignments.  

Dress Code  
 For Boys  For Girls  
Morning:   Blue Pants & White Shirts /White Kameez Shalwar 

with Westcote.  
Blue Gown/ Dupatta (Navy Blue Coat 
/Sweaters) 

Evening: Casual Wear with blue Westcote  Gown mandatory 
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Student ID Card  
Students must wear ID card in university premises.  

  

Examination Rules  
  

Marks Distribution  
 

S/No  Item  No of Q&A  Pondered  
1  Quizzes  2  2 x 2 = 4%  
2  Assignment/Presentation  4  4 x 4 = 16%  
3  Attendance  -  10%  
4  Mid Term  -  30%  
5  Final Term  -  40%  

 Total   100%  

  

Mid Term Examination  
 It is an objective and subjective based examination which is usually conducted in the third month of 

the semester.  
 It can be conducted in IT Lab (Computer Based) or on Code Sheets or as per the directions of 

examination.   
 Total number of MCQs are 15 or 30.  

Final Term Examination  
 It is subjective based Examination which is conducted at the end of semester.  
 It is conducted in examination hall with proper roll number slips.  
 Question Paper will be of 40 Marks (Maximum) and 2 Hours duration.  
 Usually, Six Questions are given to the students, each question comprises 3 parts i-e part “a” of 4 

marks, part “b” of 4 marks & part “c” of 2 marks, out of which Four Answers are required. 10X4 
=40.  

Midterm and Final Exam – no makeups!  
There will be no “make up” exam for either the midterm or final, so you must turn up to class for these.   Do 
not arrange to leave town before checking the final exam schedule.  

Finance Rules  
1. It’s mandatory for students to get clearance (Predesigned clearance certificate is available in admin 

office) from academic, student affair & Finance department 15 days prior to examination.  
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2. Our prescribed standards strictly deemed mandatory for eligibility of degree conferred on successful 
students upon the recommendations of corresponding faculty and our governing body are:   

a. Average GPA, ought to be equivalent to or greater than 2.5.   
b. If pondered to be necessary; going through our re-examination procedures before final 

semester, students are entitled to improve the percentage of marks obtained in a particular 
subject.   

c. The entitlement mentioned herein is subject to the submittal of the corresponding fee as 
described by the following table in detail.  

  
Failure to do so shall end up with repeating the whole semester.   

Refund Policy: As per university policy and HEC guidelines.  

 

Library info: 
 

1. AES Central Library: 
 

Alhamd Islamic University’s main library—referred to as the AES Central Library—serves as the central hub 
for academic and research support. It caters to students, faculty, researchers, and university staff by 
providing access to study materials and scholarly references. 

 

2. Digital & Online Resources: 
 

Beyond the physical collection, the university also offers an online library with substantial reference and 
reading materials. This enables remote access to learning resources, fostering academic growth and research 
activity. 

 

Important phone numbers: 
Transport 
Mr. Sohail Ahmed 
Contact No: 0333-7116042 
 
Emergency/ Student Affair 
Mr. Mustafa Shahwani 
Contact No: 0333-1535317 
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Help Desk 
Ms. Humaira 
Contact No: 0333-2055492 

 

 

Introduction of the Department: Education 
Introduction of the Department 

Vision  

To be a leading Education Department fostering academic excellence, innovation and inclusivity, while 
empowering students to become transformative leaders and lifelong learners, contributing to the betterment 
of society and the global community 

Mission 

Our mission is to provide competency-based knowledge and quality education under the shadow of Islam to 
prepare individuals having clear Islamic faith so that they must be spiritually strong enough to complete the 
challenges of modern era to defend the Islamic norms and ideology. We desire to make Islamic thoughts as 
the basic and active element of the future leadership of Pakistan as well as Islamic world. 

Objectives of the Program and Duration 

Bachelor of Science in Education (BS-EDU) 

The Bachelor of Science in Education is a comprehensive four-year undergraduate program designed to 
prepare competent and reflective educators equipped with modern teaching skills, strong subject knowledge, 
and ethical values. The program integrates theoretical foundations of education with practical teaching 
experiences, focusing on pedagogy, curriculum development, educational psychology, assessment, and 
classroom management. Graduates are prepared to serve in schools, colleges, and educational organizations, 
or to pursue higher studies in the field of education. 

Minimum Duration: 4 years 

Maximum Duration: 6 Years 

Bachelor of Education (1.5) (Bed. 1.5) 

The Bachelor of Education (1.5 Years) is an accelerated professional degree program designed for individuals 
who already hold a Bachelor’s or Master’s degree (16 years) and wish to pursue a career in teaching. It equips 
prospective educators with advanced pedagogical skills, classroom management strategies, curriculum 
design techniques, and assessment methods. The program blends theory with teaching practice, preparing 
graduates to become effective, reflective, and ethically responsible educators in schools and educational 
institutions. 
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Bachelor of Education (2.5) (Bed. 2.5) 

The Bachelor of Education (2.5 Years) is a professional degree program designed for candidates who have 
already completed a two-year associate degree or equivalent qualification (14 Years). It provides in-depth 
knowledge of educational theories, teaching methodologies, curriculum development, assessment strategies, 
and classroom management. The program combines academic coursework with practical teaching 
experience, enabling graduates to become skilled, reflective, and responsible educators ready to meet the 
challenges of modern classrooms. 

 

Master of Philosophy in Education (MPhil Edu) 

The Master of Philosophy (MPhil) in Education is a research-oriented postgraduate program aimed at 
developing advanced knowledge, critical thinking, and scholarly expertise in the field of education. The 
program equips students with skills in educational research, policy analysis, curriculum design, and 
leadership, preparing them for roles in academia, educational administration, and policy-making. Through a 
blend of coursework and independent research, graduates contribute to the advancement of educational 
practices and innovations, while laying a strong foundation for doctoral studies. 

Minimum Duration: 1.5 Years 

Maximum Duration: 4 Years 

Doctorate of Philosophy in Education (Ph.D. Edu) 

PhD in Education is the highest academic qualification in the field, designed for scholars who wish to 
contribute original research, influence educational policy, and advance the theory and practice of education. 
The program focuses on developing advanced research skills, critical thinking, and expertise in specialized 
areas such as educational leadership, curriculum development, teacher education, or educational technology. 
Graduates are prepared for roles in academia, research institutions, policy-making bodies, and educational 
leadership, with the aim of shaping and improving education systems locally and globally. 

Minimum Duration: 3 Years 

Maximum Duration: 8 years 

 

 

Our course curriculum has been designed as per the updated Higher Education Commission (HEC) 
guidelines. 
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Subject List of the Program 

BED 1.5 

 

 

BED 2.5 

1st Semester 

S# Code Pre Subject Cr-Hr. 

1 ED-501 - Foundations of Education  3 

2 ED-703 - Educational Measurement and Evaluation 3 

3 DE-501 - Curriculum Development 3 

4 ED-601 - Research Methods in Education 3 

5 TE-301 - General Methods of Teaching 3 

6 DE-303 - Human Development and Learning 3 

   Total 18 

1st Semester 

S# Code Pre Subject Cr-Hr. 

1 EN-301 - English – I (English Composition & Comprehension) 
(Compulsory) 

 

3 

2 HG-305 - Pakistan Studies (Compulsory) 3 

3 DE-301 - General Method of Teaching                          (Foundation 
Course) 

3 

4 ED-302 - Class Room Management 

(Foundation Course) 

3 

5 TE-303 - Teaching of Islamic Studies (Professional) 3 

6 CS-301 - Information &Communication Technology 

(Content) 

3 
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BS Education (4 Years) 

 

 

 

MPhil Education 

 

 

   Total 18 

1st Semester 

S# Code Pre Subject Cr-Hr. 

1 PH-301 - Physics 2+1 

2 EN-301  - English-I (English Composition & Comprehension)  3 

3 MT-301  - Mathematics-I  3 

4 
CS-301 - 

Applications of Information and Communication 
Technologies (ICT) 

2+1 

5 EB-301  - Child Development  3 

6 AT-301  Functional Arabic-I 2 

   Total 17 

1st Semester 

S# Code Pre Subject Cr-Hr. 

1 ED-704 - Modern Education Psychology 3 

2 ED-706 - Qualitative Research Methods in Education 3 

3 ED-707 - Techniques of Educational Assessment 3 

4  - Area of Specialization I 3 

   Total 12 
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List of Clubs & Societies 
 

1. Literary & Dramatic Society 
2. Sports Society (ALHAMD Sports Club) 
3. Debating Society 
4. Environmental Society 
5. Entrepreneurial Society 
6. Media Society 
7. Noor o Hikmat Society 

Any student can apply and participate in the society. 

Scholarships and Financial Aid: 
 

1. Merit-Based Scholarships 
2. BEEF Scholarships 
3. Need-Based Scholarships 
4. Toper Scholarship 
5. Scholarship for Madaris Students (Only in Islamic Studies) 
6. Scotland Pakistan Scholarships (Only for Females) 

 

IT Services & Student Portal Guide 
 

Student Portal: 

http://ms.alhamd.pk/xamcell/admin/std.aspx 

QR Code: 
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Important: Personal ID (PID) is the code to login. 

 

Website: 

www.aiu..edu.pk 

QR Code: 

  

 

Video message from the President: 
 

Weblink: 

 

Complaint Cell or Grievance Redressal Mechanism 
 

What is a Complaint? 
 

A complaint is a formal expression of dissatisfaction by a student regarding: 

1. Academic matters (exams, grading, evaluation, course conduct). 
2. Administrative issues (fees, services, facilities, records). 
3. Behavior or misconduct by faculty, staff, or fellow students. 
4. Violation of university rules, regulations, or policies. 

A complaint should be genuine, specific, and supported by facts or evidence. 

 

Description: 
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The Student Grievance Redressal system provides a fair, transparent, and timely 
process for addressing concerns raised by currently enrolled students. The objective 
is to ensure that every student’s voice is heard, their issues are resolved in a 
structured manner, and their rights are safeguarded in accordance with university 
policies and regulations. 

This mechanism strengthens trust between students and the institution while 
promoting an environment of academic integrity, equality, and accountability. 

 

Web link: 
https://aiu.edu.pk/student-complaints/ 

 

Complaint Process: 
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